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Finding company 
information and 
U.S job posting in 
ReferenceGroup
Database

 A useful tool for job seekers to help identify Canadian companies 
within a particular industry or geographic location.

 Over 1,500,00 Canadian companies, both public and private. 
Search criteria includes geography, industry, size, public versus 
privately owned, and more. 

 A U.S. Jobs listing is also available. Search criteria includes job 
title, company, industry, geography within the U.S and more. 

 Access available from Scurfield Hall computer workstations only. 
For help in using the database, please ask at the Business Library 
reference desk.



Access the 
Reference Group 
database from the 
Business Library 
homepage

Click on 
“Databases” and 
filter for “R”



The U of C subscribes 
to two datasets: 
Canadian Businesses 
and U.S. 
Jobs/Internships



Canadian Business 
Search



Canadian Business 
Search

Use the quick search 
default screen for a 
basic search or click on 
“Advanced Search” for 
a more detailed search. 



You may click on one 
or more headings from 
the list below. If you 
will be screening using 
many criteria, click on 
“Select All” to open up 
al of the screening 
options. 



Screening Criteria –
Business Type

To choose a Business Type or 
industry, input the 2, 4, or 6 digit SIC 
or NAICS code if you know it. 
Change the default to “Search All 
NAICS” if you will be searching 
using NAICS codes. Alternately you 
can input a word in the search box 
and click Search. A list of exact & 
related matches will be displayed. 
Note that a keyword search using 
the “Search all SICs” option tends to 
provide more industry code results 
than a keyword search using the 
“Search all NAICS” option. Click on 
the desired result from the list to 
add it to your search. 



Screening Criteria –
Geography

If looking for businesses in 
Calgary, for example, 
choose province first. Then 
input a city in the search box 
or scroll through the list of 
cities and click on the 
desired locations. In 
addition to Calgary, you 
may want to include Airdrie, 
Cochrane, Okotoks, Balzac, 
and Chestermere. 



Screening Criteria –
Business Size

Companies can be screened 
by number of employees 
and/or by sales volume. If 
only wanting companies 
with 100 or more 
employees, be sure to 
choose all ranges over 99, 
not just the range 100-249.



Once all search criteria 
are input, scroll back to 
the top of the search 
screen and click “View 
Results”



Results

Results are displayed as one line 
per company. Click on a 
company name for more 
details or click on details icon 
and check off more than one 
company to view details. 

50 records can be downloaded 
to a csv, xls, txt or pdf file at a 
time. 

The level of detail can be 
customized to include as few or 
as many fields as desired. 



Sample of 
results 
downloaded to 
an excel file –
custom format



U.S. Job Postings 



Finding U.S. Job 
Postings in 
ReferenceGroup



Use the Quick Search 
when searching by job 
title, company or 
geographic location. 
Use Custom Search for 
a more detailed search. 

This search has netted 
1,025 results. Clicking 
on a specific job title 
will provide details on 
the job posting. 


